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Indian Red Cross Society Professional First Aid Training for Industries

1.Introduction

1.1Purpose

The purpose of this User Manual is to help user to guide how to register for Professional first aid

training for Industries.

1.2Important Points

The URL to be used http://haryanaredcross.in/
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2. New Registration

1. The applicant will access the online training portal (http://haryanaredcross.in) for one-
time registration, where Training coordinator will click on Industry Registration for first
aid training link as shown in below mention picture.

THROUGH HUMANITY TO PEACE

Andian Red Cross Soriety
&
St. John Ambulance (India)

HARYANA STATE BRANCH

ONLINE TRAINING PORTAL

& CAll Us:
7696438770, 9779733131

r T i’ *.-‘/i ' ‘;;4’ b4 Time: 9:00 AM To 6:00 PM only
LT il )

helpdeskredcross@gmail.com

Industry Registration For First-Aid Training. Click Here

Step by Step Process for Certification
General
B

Register
Online

Department
Login

For registration click on the “Register Online” button.

THROUGH HUMANITY TO PEACE

Indian Red Cross Soriety
&
St. John Ambulance (Judia)

HARYANA STATE BRANCH

PROFESSIONAL FIRST AID TRAINING FOR INDUSTRIES ECARne
+ e it - \’( V 769-6438-770, 9779733131
< 14 W “h
e \ ii 0 EMAIL US:
b 9 G — = : N J e S a helpdeskredcross@gmail.com
-

Professional First Aid Training for Industries

General

[

Instructions

Register Appli Department Verify Your
Online ~ Logi Login Certificate
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2. After clicking the tab of “Register online” the next page will appear where candidate
has to submit form after filling the form with all necessary details as shown below.

Registration Form For Industry

Industry Infromation

[

Mame of Industry (As display on the PAN Card)*

PAN Card Number®

Industry Address

Address/Locality™ : City/Town/Village :
Tehsil/Post Office : District® : | —Select— El
State™ : Haryana PinCode™ :

Contact Person Details

Training Coordinator™ : Designation™ :

Maobile No.™ : Email ID™ :

Number of Employees

First Aid Profassional training to 30% of the total employees (including Regular, Contractual, Out Source, Daily Wages or by any other mode
for Both Security Guards and other Employees) for every Industry and 100% Security Guards has been mandatory in the State of Haryana

Valid Certificate : Date of issue should not be more than 3 years old
= All fields of this section are mandatory

A Lc 1 Al J

MNo. of Employees Already

Regular Contractual Out Source Daily Wages Total Trained with valid Certificate
Employees (other .
than Security Guard) o 0 0 a Auto a
Security Guards i} 0 0 1] Auto i}

GET NO. OF EMPLOYEES REQUIRED TRAINING

Choose Password

Password must be between 8 to 20 character length, must contain at
least one number, one uppercase letter and one lowercase letter.

Password™ : Confirm Password™ :

Security Code

025675 (o]

Enter Security Code = :

O 1 hereby declare that the information given in this application is true and correct to the best of my knowledge

Figure 2: Registration Form
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3. After entering the count of employee, click on “Get No. of Employees required for
training” button as displayed below: -

Valid Certificate : Date of issue should not be more than 3 years old.
* All fields of this section are mandatory.

No. of Employees Already

Regular Contractual Out Source Daily Wages Total Trained with valid Certificate
Employees (other
than Security Guard) 10 4 0 0 14 0
Security Guards 2 0 0 0 2 1

GET NO. OF EMPLOYEES REQUIRED TRAINING

4. System will display count of employees which should be required for first aid training.

No. of Employees Already

Regular Contractual Out Source Daily Wages Total Trained with valid Certificate
Employees (other
than Security Guard) 10 2 0 0 12 2
Security Guards 5 0 0 0 5 1
RESET

30% of Total Employees : 6

Number of Employees Required For Training (other than Security Guard) : 0
Number of Security Guards Required For Training : 4

Total : 4

5. After filling the registration form the next page will appear in which applicant
registration number will be displayed and SMS will be trigged on the registered number

to user.

Welcome to Red Cross Training Programme for Industries.
Your form has been registered with us with Registration No. 0172ACGHK67561].

Please note down your Registration No. for further reference.

LOGIN
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3. Applicant Login

1. After Successful registration user will click on “Applicant login screen” as displayed
below: -

T

Indian Red Gross Soriety g
& .
St. Juhn Ambulance (Iudia)

HARYANA STATE BRANCH

PROFESSIONAL FIRST AID TRAINING FOR INDUSTRIES
769-6438-770, 9779733131
+, j_ N * % 1 EMAIL US:
sass

Professional First Aid Training for Industries

B | © g

General
Instrucions

Register Appli Department Verify Your
Online i Login Certificate

2. A login screen will display where applicant can login through entering username and
password received on their Mobile through SMS.

Industries can Login from Here

User ID * :
Password * :

Enter Security Code * :

Security Code : 093325 CQ
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4. Dashboard (Declare Trained Employees)

1. After login, Applicant dashboard will be open with multiple options on the left side
where applicant has to declare information of Already trained employees.

Industry Dashboard

Industry Details

Declare Your Already Trained Employee

Declare Trained Emp. Kindly enter the details of already Trained employees before moving further.
Employee Category Already Trained Total Declared Pending Employees
Employees (other than SG) 2 0 2
Add Employees Security Guards (SG) 1 0 1
Edit Count

Add Trained Employee

Employee Type * @ | —Select-- ~ Employee Name * :
Father Name * : Date Of Birth * :

Date Of Training * : Training Center * :
Certificate Number * : Training Provider * :

Click on "Add Employee" button to add details of multiple employees.

* All fields of this section are mandatory.

2. After adding the information click on “Add employee” button. Records will be displayed
in the grid as displayed below. Do until the count of pending employees goes to “0”.

Declare Your Already Trained Employee

Kindly enter the details of already Trained employees before moving further.

Employee Category Already Trained Total Declared Pending Employees
Employees (other than SG) 2 2 0
Security Guards (5G) 1 1 0

Edit Count
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3. Applicant can edit count of number of employees once by clicking on the “Edit count”
button as displayed below, after that industry have to contact hepldesk support team: -

Industry Dashboard

Industry De

Declare Trained Emp.

Add Employees

Declare Your Already Trained Employee

Kindly enter the details of already Trained employees before moving further.

Employee Category Already Trained Total Declared Pending Employees
Employees (other than SG) 2 2 V]
Security Guards (SG) 1 1 V]

Edit Count

Add Trained Employee

Employee Type * : | —Select— El Employee Name * :

4. Below mentioned screen will appear where applicant can update count and then click on
“Update” button to update the same.

Trained Emp.

Add Employees

. 1 Edit Employee Count
Number of Employees

Valid Certificate : Date of issue should not be more than 3 years old.
* All fields of this section are mandatory.

No. of Employees
Regular Contractual Out Source Daily Wages Total Already Trained with
valid Certificate
Employees (other
than Security Guard)

Security Guards 5 0 0 0 5 1

10 2 0 0 12 2

30% of Total Employees : 6

No. of Employees Required Training (other than Security Guard) : 0
No. of Security Guards Required Training : 4

4

Total :

UFDATE
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5. Dashboard (Add Employee Details)

1. Click on “Add employee” link to add the details of employee for first aid training.

Industry Dashboard

Industry Details

Declare Your Already Trained Employee

Trained Emp. Kindly enter the details of already Trained employees before moving further.

Employee Category Already Trained Total Declared Pending Employees
Employees (other than SG) 2 2 (1]
Security Guards (SG) 1 1 (1}

Add Employees

Edit Count

Add Trained Employee

Employee Type * : | -Select—- E| Employee Name * :

i AF Dickl d

2. Onclicking on the “Add employee” below mentioned screen will appear to add details of
employees.

Industry Dashboard

Register Your Employee Details For Traning One By One

Add Employee For Training

Employee Type * : | —Select— E| Employee Name * :

Father Mame * : Date Of Birth * :

Gender * : | —Select— E| Mobile Mo. * :
Emai-Id

If ywou want to add Details through Excel Click here

Click on "Add Employee"” button to add details of multiple employees.

* All fields of this section are mandatory.
ADD EMPLOYEE
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3. After Adding detail click on “Add employee” button.

A N S G S G S A

Register Your Employee Details For Traning One By One

Add Employee For Training

Employee Type * : | Security Gaurd Fl Employes Name * : | ss
Father Mame * :  bb Date Of Birth * : | 03/01/2007
Gender = : | Male [~] Mobile No. * : 9815948626
Emai-Id

If you want to add Details through Excel Click here
Click on "Add Employee" button to add details of multiple employees.

ADD EMPLOYEE

* all fields of this section are mandator]

4. After clicking on the “Add employee” button record added in the list as displayed below.

Register Your Employee Details For Traning One By One

Add Employee For Training

Employee Type * :  —Select— F_| Employee Name * :

Father Name * : Date Of Birth * :

Gender * : | --Select-- E| Mobile No. * :
Emai-1d

If you want to add Details through Excel Click here
Click on "Add Employee"” button to add details of multiple employees.

ADD EMPLOYEE

* All fields of this section are mandatory.

m Employee Name Father's Name m Mobile_No | Emp. Type
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5. Applicant can have option to add list of employee through excel. Applicant click on the link
“Click here”

Register Your Employee Details For Traning One By One

Add Employee For Training

Employee Type * : | —Select—- |t_| Employee Name * :

Father Name * : Date Of Birth * :

Gender * : | —Select-—- E| Mobile No. * :
Emai-Id

If you want to add Details through Excel |Click here

Click on "Add Employee” button to add details of multiple employees.
* All fields of this section are mandatory,

ADD EMPLOYEE

6. Below mentioned screen will appear, First read the instructions by clicking on the link “click
here” then applicant will click on the “Download Excel file Format” to download the file.

DOWNLOAD EXCEL FILE FORMAT

Click Here To know how to upload employee details from Excel

Upload Excel Data

Note: Please upload a File with extension: xlIs, xlsx

No file selected. UPLOAD EXCEL DATA
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7. After opening excel below screen will appear.

= ExcelFormat-4 [Read-Only] - Excel

Insert  Pagelayout  Formulas  Data Developer

o . = pray B
o cut Calibri <l - A A Text - 2] # | == EXx 2 AutoSum AY p
ER Copy ~ Ed < H & [T Fill - z
Poste i BT [ Meige@ Canter - | § - % » % § Condiional Formatas Cell | insert Dele Fomnat | Sort & Find &
- Formatting = Table~ Styles- - - - & Fiter - Select -
Clipboard fu Font o Alignment @ Number = Styles Cells Editing
F10 2 Fx
A B c D E 3 G H ) K

Employee_Name Father_Name DOB Gender Mobile_No Email_id Employee_Type

1

2

3

4 *Please refer sheet2 for Sample data
5 SG = Security Guard

6 Emp = Other than Security Guard

7

8

a2

Field Format

Field Name |Type d Length
10 1! Employee_Name Alphabet 30
1 Father_Name Alphabet 30
12 DOB (dd/MM/yyyy) NA
13 Gender male/female/s NA
14 Mobile_No interger 10
15 Email_i wvarchar(50) 50
16 Employee Type SG OR EMP NA

8. Applicant will enter the records in the excel in prescribed format.

Calibi o ca A [ =E=E % Swepet Text - @ [0 em Ex Z Ruolum = Ay p
= & B H Fill - -
Iu- B Merge & Center = § - % » | % 48 Conditional Formatas Cell | Insert Delete Format Sort & Find &
- Formatting -~ Table= Stylesw  ~ - - £ Clear~ Filter = Select
Clipboard = Font ] Alignment ] Number ] Styles Cells Editing
Ell &2 S
A B C D E F G H | J K
1 |Employee_Name Father_Name DOB Gender Mobile_No Email_id Employee_Type
2 |sunil bansal Rahul Bajaj 01/04/1988 Male "3816546872 EMP
3 |Vinod Kumar Vansh Mehra 01/04/1989 Male "3816546953 EMP
4 |Aman Sharma Rajesh Kumar 01/04/1990 Male "3816946818 EMP *Please refer sheet2 for Sample data
5 |Ankush Jain Pawan Singla 01/04/1991 Male "3816567654 EMP $G = Security Guard
6 |Deepika Goyal Mukesh Kumai 01/04/1992 Female "9816546872 EMP Emp = Other than Security Guard
7 |Ankush Singla BS Bansal 01/04/1993 Male "3816546872 EMP
8 |Atiksh Bansal Sunil bansal | 01/04/1994 Male "3817845679 SG eld Fo t
9 Field Name Type i Length
10 Employee_Name Alphabet 30
1 1) Father_Name Alphabet 30
12 DOB (dd/MM/yyyy) NA
13 Gender male/female/| NA
14 Mobile_No interger 10
15 varchar({50) 50
16 Employee_Type 5G OREMP NA
17
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9. Applicant Save the excel sheet and then click on browse button to upload excel as displayed

below.

Declare Trained Emp.

Add Employees

Pay & Submit Request

Download Certificate

DOWNLOAD EXCEL FILE FORMAT

Click Here To know how to upload employee details from Excel

Upload Excel Data

Note: Please upload

o file selected. UPLOAD EXCEL DATA

Industry Dashboard

a File with extension: xlIs, xIsx

10. Click on “Upload Excel sheet Button”.

Upload Excel Data

DOWNLOAD EXCEL FILE FORMAT

Click Here To know how to upload employee details from Excel

Note: Please upload a File with extension: xls, xlsx
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11. After successfully uploading the excel records reflected in the grid where applicant will click
on” Submit” button to add the records.

DOWNLOAD EXCEL FILE FORMAT

Click Here To know how to upload employee details from Excel

Upload Excel Data

Note: Please upload a File with extension: xls, xlsx

No file selected. UPLOAD EXCEL DATA

|_sNo._ Employee Name ___| Father's Name ___DOB__| Gender | Mobile_No_| Emp. Type

| 1 ‘Sunll bansa Safedot |fghf yfyf gyi ayi | 23/02/1923 | Male | 9815948626 | 5G ‘

SUBMIT

12. “Data uploaded successfully” message will be displayed as displayed below. After that you
have pay fee for which link will be enabled very soon.

Data Uploaded Successfully.
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